[bookmark: _GoBack]Morehouse Storyboard Draft
	
	Personal intro – Who and what/why
Narration
	Visuals/Animation

	1
	Logo
Intro Music
	Animated Title screen:
“FERPA” acronym across the screen in big block letters something like these but nicer looking:  FERPA

Each letter would then be animated to move to the left of the screen and the words appearing  like this:

Family

Educational

Rights and

Privacy

Act

	2
	Video clip or images of student and faculty – scenario





	Video clip of: SCENARIO
Jeff (student) meeting with his Advisor, Dr.Patrickson.  
During their meeting, Dr. Patrickson  pulls out a copy of Jeff's transcript. He tells him he spoke with his Professor and learned that he barely passed biochemistry because he cheated on an exam and his grade for the exam was reduced to a zero. 
(Freeze Frame)

	3
	
“Should Jeff Dominic complain to the Dean about his Advisor , Dr. Patrickson speaking with his biochemistry Professor regarding his grade and the cheating incident?  
Was there a FERPA violation by his Advisor or his Professor?”
	(Freeze Frame)
Text on screen to match narration:
“Should  Dominic complain to the Dean about his Advisor speaking with his Professor regarding his grade and the cheating incident?  
Was there a FERPA violation by his Advisor or his Professor?”

	4
	FERPA (originally called the Privacy Act )is a Federal Law that protects a student’s education records while they’re in school… and also once they leave.
	[image: ]
http://www.istockphoto.com/stock-photo-18270619-privacy.php?st=ee02caf 

	5
	FERPA was created  because often students would learn that their records at a school contained things they didn’t know about
	Image with 3 text lines floating in: [image: ]
“Contained things they didn’t know about” 

“Disclosed to people they didn’t know”

“Didn’t know they had been disclosed”
http://www.istockphoto.com/stock-photo-6068688-man-opens-letter-with-shocked-expression.php?st=cf74faa 

	6
	sometimes those records would be disclosed to people that they didn’t know
	

	7
	or they just didn’t know their records had been disclosed
	

	8
	Who should know about FERPA?
Students, faculty members and administrators – because it impacts all of them AND the school itself
	
4 Images appearing one at a time to match with narration. 

	9
	
	[image: ]
http://www.istockphoto.com/stock-photo-3511925-friends.php?st=6983ef4
[image: ]
http://www.istockphoto.com/stock-photo-180536-preacher-6.php?st=fb5f4ff 
[image: ]
http://www.istockphoto.com/stock-photo-11925466-hispanic-businessman-smiling-and-looking-at-camera.php?st=5194049
[image: ]
(snagged from school’s Google page)

	10
	What students should know about FERPA
	Animated graphic
[image: ]

	11
	FERPA pertains to INFORMATION IN A STUDENT'S EDUCATION RECORDS. Such as: your grades, , class schedules, transcripts , enrollment data, disciplinary and financial documents
	Animated graphic
With list of documents from PPT slide
[image: ]

	12
	It also protects any photographs of you
	
[image: ]




	13
	It’s your right as a student whether our office can give out such information or who is even allowed to see it 
	[image: ]	Comment by leah taylor: Change info to reflect changes in first column

	14
	 And you have the right to inspect and review and even seek an amendment to records you consider inaccurate
	

	15
	Requests to review records must be granted within a reasonable time not to exceed 45 days after the request is received. 
	

	16
	You can request to see certain documents pertaining to Morehouse School of Medicine  - but not transcripts from other schools.  
	

	17
	You may not be able to get copies of what’s included in your education records, but you have a right to review them 
	Continue with same style as above

	18
	You have a right to specify the records to be disclosed, the purpose, and the identity of the person to whom disclosure is given. That's called PRIOR WRITTEN CONSENT.
	Continue with same style as above

	19
	Basically, if Morehouse School of Medicine cannot allow access to a certain document being requested by an individual,  you can fill out a release form to allow access if you chose to do so
	Continue with same style as above

	20
	HOWEVER consent is not required for Disclosure of Education Records in instances such as:
·  For legitimate educational purposes within the institution.
· To officials at an institution in which a student seeks to enroll. 
· To comply with a valid court order or subpoena. 
· In connection with a health or safety emergency if necessary to protect the student or others. 
· To parents of students who are dependents for income tax purposes. 
· If it is directory information.  
	

	21
	What faculty should know about FERPA
	[image: ]

	22
	Faculty needs to be aware of FERPA – because if a mistake is made, it can affect the institution’s right to receive Federal financial aid
	[image: ]

	23
	Faculty members cannot access just any student’s education records.
	

	24
	A student’s record can only be accessed by faculty or staff with a legitimate educational interest in them. There needs to be a reason that’s related to the student’s education to review them
	

	25
	For example: An ‘advisor’ who isn’t necessarily the professor of the student but might have a legitimate interest – is allowed to see the transcript & any disciplinary letters that the student might have received 
	
SCENARIO:  Show Dr. Patrickson and the student again.

	26
	Letters sent to students have a “carbon copy” reference showing that your advisor has received a copy.  So, the student is always aware that their advisor has knowledge of certain things
	Continue with same style

	
	
	Continue with same style

	27
	Faculty should know that parents cannot automatically see their child’s grades, even if they’re paying their adult child’s tuition
	Continue with same style

	28
	What staff should know about FERPA
	[image: ]	Comment by leah taylor: Pertaining to Staff

	29
	
	SCENARIO: Use some other students to act this out.  (A reporter comes to the office... Mr. Inquisitive says "hey, I don't have anything to do with students, I'm an administrative assistant" ...

	30
	There is so much more to learn about FERPA. 


Be sure to read and acknowledge MSM's FERPA policy and online tutorial to learn specific information about your rights, the regulations surrounding requests for access and the process to seek amendments.

You may also contact the Registrar's office for more information.  
	Where can I learn more? (Text title)

Continue with FERPA  tutorial with background music as slides move forward. Add on-line policy.



	31
	Please confirm that you have taken this training by answering the following  question then clicking submit
	Survey Questions confirms that they’ve completed the training.

Do you acknowledge that you have watched the entire FERPA On-Line Training?
Yes/No

	
	Outro & Music
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